UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

HUYEN U MINH THUOQNG Doc 1ap - Ty do - Hanh phic
S(A):B-'ME//'()])-UBNI) U Minh Thiurong, ngdfyzo thang 7 nam 2023
QUYET DINH

V& viée ban hanh va ap dung Hé thong tai liéu quén ly chat lugng
ticu chuan Quoc gia TCVN ISQ 9001:2015

CHU TICH UY BAN NHAN DAN HUYEN U MINH THUOQNG

Can cir Quyét dinh 56 19/2014/QD-TTg ngay 05/3/2014 cua Thu tudng
Chinh phii vé viée viée dp dung 1H¢é l/mng quan Iy cht lwong theo Ticu chuan
Ouoe gia TCVN ISO 9001:2008 (goi tat la T1¢ théng quan Iy chat lirong) vao hoat
dong ciia cde co quan, 16 chire thude hé thong hanh chinh Nha nuée;

Can cir Théng tw s6 26/2014/1T- BKHCN, ngay 10/10/2014 cua B triong
Bé khoa hoe va Cong nghé quy dinh chi tiét thi hanh Quyét dinh so 19/2014/0D-
I'g ngay 05/3/2014 cua Thu tudng Chinh phi vé viée viée dp dung Hé t/?ongf
quan [y chat lwong theo Tiéu chudn Quoc gia TCVN ISO 9001 2008 (goi 1at la
HE thong quan Iy chdt hirong) vao hoat déng cua cdc co quan, 16 chire thuée hé
thong hémh chinh Nha nude;

Can cir Ouve/ dinh s6 101/QD-BKHCN ngay 21/01/2019 cua Bo Khoa hoc
va Cong ngh¢ vé viée cong b6 Mo hinh khung hé thong quan 1y chat leong theo
ricu chuan Quoc gia TCVN 1SO 9001:2015 cho cde co quan, (6 chire thuge hé
thong hanh chinh nha meoc tai dia pheong;

Nét dé nghi cua Ban chi dao 1SO 9001:2015 huyén U Minh Thirong.

QUYET DINH:

Dicu 1. Boan hanh hé thong tai licu quan Iy theo tiéu chuan Quoéc gia TCVN
ISO 2001:2015 (@i huyén U Minh Thuong (kém theo danh muc tai liéu).

Bicu 2. Cac phong, ban chuyén mon truc thuoe UBND huyén, cac don vi
c6 11én guen thi hanh quy dinh cua h¢ thong tai liéu nay, tién hanh dua hé thong
vin ban theo TCVNISO 9001:2015 vao ap dung trong cac hoat dong cua co quan.

Céac tai licu cua hé thong quan Iy chat luong ¢6 hiéu luc tir ngay ky ban
hanh, moi van ban trude day trai voi quy dinh cia tai liéu nay déu bi hiy bo.

Pice 3. Chanh Van phong HDND & UBND huyén, Ban chi dao 1SO
9001:201 ‘3 T6 gitin viée, cae phong, ban chuyén mon thudée UBND huyén va cac
16 chire, ¢a nhan co lién quan chiu trach nhiém thi hanh quyct dinh nay.

Quyét dinh nay ¢6 hiéu luce tr ngay ky./.

Noinhin: JLﬂcﬂ
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T ' : chu
A. Thii tuc, hwéng dan theo mé hinh hé théng quan Iy chat lwong
Mo hinh hé thong quan 1y chat luong
I |- Chinh sach chat lugng
- Muc tiéu chét luong
2 |Quy trinh huéng dan kiém soat théng tin dang vin ban HD.0]
3 |Quy trinh hudéng dan quan 1y rii ro va co hoi HD.02
4 |Quy trinh huéng dan danh gia ndi bo HD.03
5 Qu’y trinh hudng dan kiém soat sy khong pht hop va hanh dong HD.04
khac phuc '
B. Quy trinh giai quyét TTHC
NGANH GIAO DUC - PAO TAO
I. Linh vue Gido duce - Mam non (5 TTHC)
| C.hro phép truong mau gido, truong mam non, nha tré hoat dong OT.GDMN.01
gido duc.
5 C.h’o phép l}'U‘E{ﬂg mau gido, trudng mam non, nha tré hoat dong OT.GDMN.02
gido duc tro lai.
3 lhfl‘ tL_lf: Sap nhap, chia, tach trudng mau gido, truong méam non, OT.GDMN.03
nha tré.
Thu tuc giai thé trudng mau gido, tluonga mam non, nha tle cong
4 |1ap hodc cho phép thanh lap truong mau gido, trudng mam non,| QT.GDMN.04
nha tr¢ dan 1ap, tu thuc.
Tht tuc thanh 1ap trudng mau gido, truong mam non, nha tré
5 |cong l1ap hodc cho phép thanh lap truong mau gido, truong mam| QT.GDMN.05
non, nha tr¢ dan lap, tu thuc.
II. Linh vue Gido duc - Tiéu hoc (S TTHC)
I |Thu tuc cho phép truong tiéu hoc hoat dong giao duc. QT.GDTH.01
2 | Thu tuc cho phép truong tiéu hoc hoat dong gido duc tro lai. QT.GDTH.02
. ,1~}1L"1 t%lC giéi tllé tn'r(‘)'ng\tiéu lj(_)c (t]‘1eo dé nghi OT.GDTH.03
cua ca nhan, to chtrc thanh lap truong). :
4 |'Thu tuc sap nhap, chia tach truong tiéu hoc. QT.GDTH.04
S |tht tuc chuyén truong ddi véi hoc sinh tiéu hoc. QT.GDTH.05

III. Linh vye Gido duc - Trung hoc (8 TTHC)

Thu tuc Thanh lap thanh lap truong trung hoc co so cong lap
hodc cho phép thanh Iap truong trung hoc co so tu thuc.

QT.GDTH.O1




2 |Thu tuc cho phép truong trung hoc co so hoat dong gido duc. QT.GDTH.02

3 ;l‘;liu'l tuc cho phép truong trung hoc co s¢ hoat dong gido duc tro OT.GDTIL03

4 | Thu tuc sap nhap, chia tach truong trung hoc co so. QT.GDTIH.04
Thi tue giai thé truong tiéu hoc/trung hoc co s& (theo dé nghi N

g | edn T Bl U PR AR e e SN QT.GDTILOS
cua ca nhan, 10 chie thanh lép truong).

6 | Tht tuc Chuyén truong dbi véi hoe sinh trung hoc co so. QT.GDTH.006

i 'I‘iép nhéan hoc sinh trung hoc co s¢ Viét Nam vé nude QIGRDTH.OZ

8 |Tiép nhan hoc sinh trung hoc co s nguoi nudc ngoai QT.GDTH.08

IV. Linh vue Gido duc - Dan toc (4 TTHC)

I [Thanh lap truong pho thong dan tdc béan tra. QT.GDDT.01

2 |Cho phép truong pho thong dan (dc ban tra hoat dong gido dyc. QT.GDDT.02
Cho phép truong pho thong dén tdc ndi tri co

3 | z e ;23 I, = e ., QT.GDDT.03
cip hoc cao nhat la trung hoc co s hoat dong giao duc,

4 |Sap nhap, chia, tach truong pho thong dan toc ban tra. QT.GDDT.04

V. Linh vue Gidao duc - Pao tao thue hé théng gido duc qubc dan (53 TTHC)

| | Thanh lap trung tdm hoc tap cong d’511g. QT.GDDTHTQD.0I

2 |'Tha tuc cho phép trung tam hoc tap cong dong hoat dong trd lai. |QT.GDDTHTQD.02

3 |HO tro an trua ddi véi tré em mau gido QT.GDDTHTQD.03

4 |Thu tuc danh gia, xép loai “Cdng d611g hoc tap” cép x4. QT.GDDTHTQD.04

5 th:l 1l_l(i cong nhéan xa, phuong dat chuén pho cap gido duc, x6a OT.GDDTHTQD.05
mu chir.

NGANH XAY DUNG
I. Linh vue hoat dong xay dung (9 TTHC)

| Cép Gidy phép xay dung ddi v6i nha & riéng 1é cap 111, cap IV OT.XD.01
thude tham quyén huyén quan ly o

5 Cép Gidy phép xay dung ddi v6i cong trinh khong theo tuyén OT.XD.02
cap I11, cap IV thudc tham quyen huyén quan ly sannialh

3 Cép Gidy phép xay dung cho Dy an cong trinh khongtheo tuyén OT.XD.03

= eap 111, cap 1V thude tham quyén huyén quan ly o

4 |\Chp Gidy phép xay dung ddi voi trudng hop cai tao, stra chita QT.XD.04
cong trinh cap 111, cap IV thude tham quycn huyén quan ly
Cap Giay phép di doi cong trinh cap 111, cap IV thuge tham = -

5 5 g QT.XD.05
quyén huyén quan ly
Diéu chinh Gidy phép xay dung dbi véi nha & riéng 1¢ cap 111,

6 | ey, SN i el QT.XD.06
cap IV thudc tham quyén huyén quan ly




Gia han Glay phep xdy dung nha ¢, cong trinh cap 111, cap IV

7 QT.XD.08
thude tham quyén huyén quan ly

g Cap lai (}my ph?p xdy dung nha g, cong trinh cap I11,cap 1V OT.XD.09
thudc tham quyén huyén quan ly o

9 Tham dinh va phé duyét Béo céo kinh té - k¥ thuat ddu tu xay OT.XD.10
dung cong trinh S

NGANH TAI NGUYIEEN VA MOI TRUONG
I. Linh vye DAt dai (10 TTHC)

| D’ﬁng ‘k}'f va C’E"’lp‘GCN QSD dat, quyén sé hitu nha ¢ va tai san khac QT.DP.0]
gan lién voi dat lan dau ikl

) Cf‘lp GCN Q_Sl")‘dél,‘ quyén s¢ hitu nha ¢ va tai san khac gan lién voi OT.DD.02
dat da dang ky lan dau T
Dang ky bién dong dbi véi truong hop chuyén tir hinh thire thué dit tra

3 tién hz‘mg,nﬁm sang 1111|§ dat tra tién n’uf)i lan cho ca thoi gian !hué hoéc OT.DD.03
tir giao dat khong thu tién st dung dat sang hinh thire thué dat hodc (U S
thué¢ dét sang giao dit ¢o thu tién st dung dét

4 C!]llyéﬂ doi quy‘fén su du!]g dat n()n‘g nghi¢p cua hd gia dinh, ca nhan OT.DD.04
d¢ thuc hién “don dicén doi thua™ (dong loat) ik
Tham dinh nhu cau st dung dat dé xem xét giao dat, cho thué dat

5 |khong thong qua hinh thirc ddu gia quyén sir dung dat dbi véi ho gia QT.DD.05
dinh, ¢4 nhan, cong ddng dan cu
Giao dat, cho thué dat cho h¢ gia dinh, ca nhan; giao dét cho cong

6 |dong dan cu ddi voi truong hop giao dét, cho thud dit khong théng QT1.DD.06
qua hinh thire ddu gid quyén sir dung dét

7 Chuyf“in myc dich’ st dung dat phai dugce phép ctia co quan nha nude OT.DD.07
co tham quyén doi vai hd gia dinh, ca nhén T

8 |Gia han sir dung dét ngoai khu cong nghé cao, khu kinh té QT.DD.08
Thu hér dat do cham dut viée sur dung dat theo phap luat, tu nguyén tra
lai dat dbi voi truong hop thu hdi dét cia hod gia dinh, ca nhan, cong .

9 dong dan cu, thu hoi dit & coa ngudi Viét Nam dinh cu ¢ nude ngoai QT.bD.09
duogc sé hitu nha ¢ tai Viét Nam
Giai quyét tranh chip dt dai thude thim quyén cia Chu tich Uy ban -

10 i 2 2 Q1.DD.10
nhan dan huyén

I1. Linh vye Moi truong (1 TTHC)
( |Xdac nhén dang ky ké hoach bao vé mai truong QT.MT.01
I1. Linh vue Tai nguyén nuwde (2 TTHC)
I |Diang ky khai thac nuéc duéi dat QT.MT.01
) Lay y kién déi véi UBND cap xd, cap huyén dbi véi cac du én OT.MT.02

dau tu cé chuyén nude tir ngudn nude ndi tinh

NGANH Y TE

I. Linh vue: An toan thwe pham va dinh dudong (1 TTHC)




Céap Giay ching nhan co so du didu kién an toan thuce pham doi
vGi cac co sé kinh doanh dich vu dn uéng cho cac doi tugng
dugc quy dinh tai khoan 2 Piéu 5 Thong tu s6 47/2014/TT-BYT
ngay 11/12/2014 (Quyét dinh 16/2020/QD-UBNd ngay
7/10/2020 cua UBND tinh Kién Giang

QUATTR.OI

NGANH CONG THUONG

I. Linh vue: Kinh doanh khi (3 TTHC)

Cap Giay ching nhéan du dicu kién cira hang ban I€ LPG chai

QT.KDK.01

Cap lai Gidy ching nhan du diéu kién cira hang ban 1¢ LPG chai

QT.KDK.02

Cap diéu chinh Giay chimg nhan du di¢u kién ctra hang ban 1€
LPG chai

QT.KDK.03

I1. Linh vue: Luwu thong hang hoa trong nudce (9 TTHC)

Cép Giay phép san xuat rugu thi cong nham muc dich
kinh doanh

QT.L'THIH.O1

Cap lai Giay phép san xuat ruou thu cong nham muc dich
kinh doanh

QT.LTHH.02

Cap stra doi, bo sung Giay phép san xuat rugu thu cong nham
muc dich kinh doanh

QT.LTHH.O3

Cap Giay phép kinh doanh ban I¢ san pham rugu

QT.LTHH.04

Cap stra doi, bo sung Giady phép kinh doanh ban 1¢ san pham
ruQu

QT.L'THH.05

Cap lai Giay phép kinh doanh ban 1¢ san pham rugu

QT.LTHH.00

Cap Giay phép ban I¢ san pham thuoc la

QT.L'THH.07

Cap stra doi, bd sung Gidy phép ban I¢ san pham thudc 14

QT.LL'THH.08

Nl ool [N B BN e

Cap lai Giay phép ban I¢ san phiam thudc la

QT.LTHH.09

NGANH GIAO THONG VAN TAI

I. Linh vwe: Pwong thay ndi dia (13 TTHC)

Cap gidy chimg nhan dang ky phuong tién thuy noi dia lan dau
doi voi phuong tién chua khai thac trén duong thiy noi dia

QT.DTND.O1

Cap giay chung nhén déng ky phuong tién thuy noi dia lan déu
doi v6i phuong tién dang khai thac trén duong thuy néi dia

QT.DTND.O2

Cap gidy ching nhén ding ky lai phuong ti¢n thuy ndi dia trong
truong hop chuyén tir co quan dang ky khai thac sang co quan
dang ky phuong tién thuy ndi dia.

QT.DTND.O3

Cép gidy chimg nhan dang ky lai phuong tién thiy ndi dia trong
truong hop cthay doi tén, tinh nang ky thuat

QT.DTND.04




Cap gidy chung nhéan dang ky lai phuong tién trong truong hop

5 |chuyén quyén sé hitu phuong tién nhung khong thay dbi co quan|  QT.DTND.0O5
dang k}’f phuong ti¢n.
Céap g:,lay chungj nhan dang ky lai phuon&, tién trong Uuong> hop

6 |chuyén quyén s& hitu phuong tién dong thoi thay doi co quan| QT.DTND.06
dang ky phuong tién.
Céap gidy chung nhén ding ky lai phuong tién trong truong hop

7 Chfl‘ perO"nguiién “thay doi l.l;L_l SO ho{w nc.)'i F‘iz”mg lf)’f h(f); kl?éu OT.DTND.07
thuong tra cua chu phuong tién sang don vi hanh chinh cap tinh
khac

2 C-aﬁrp lalrglay clnl'l.]%), nhgn’] diang ky-[jlm'(?'ngq tién thuy ndi dia (do OT.DTND.08
giay chung nhan dang ky phuong ti¢n bi hong)

9 |Xoa dang ky phuong tién thuy nd1 dia. QT.DTND.09

0 I:);éng, ky phuong tién hoat dong vui choi, gidi tri dudi nude lan OT.DTND.10
dau
Dang ky lai phuong tién hoat dong vui choi, giai tri dudi nudedo

L1 |thay ddi tén phuong tién, hodc thay doi théng s6 k¥ thuat, hoac| QT.DTND.11
thay doi chu s¢ hru phuong tién.
Cép lai gidy chung nhan Ding ky phuong tién hoat dong vui

12 |choi, giai tri dudi nude do gidy ching nhan bi mat hodc bi hu| QT.DTND.12
hong

. Xoa Dang ky phuong tién hoat dong vui choi, giai tri dudi nude QI.DIND.L3

NGANH THONG TIN TRUYEN THONG
I. Linh vye: Phat thanh truyén hinh (4 TTHC)

| C‘EAID lai gi‘ﬁy ch.l’m.g_;; nhqém AdL"l di?u kicn hoat dong diém cung cap OT.PTTILO!
dich vu tro choi dién tir cong cong

) Cap g,iéy C.hlil.'ljg 1111{312 du dAiéu kién hoat dong diém cung cap dich OT.PTTH.02
vu tro choi dién tu cong cong

3 |Quy trinh Stra doi, bd sung gidy chung nhan du di¢u kién hoat QT.PTTH.03
dong diém cung cap dich vu tro choi dién tir cong cong,

4 Qia han g‘iéy chunig nl?z}nAdlﬁ diéu kién hoat dong diém cung cép OT.PTTH.04
dich vu tro choi dién tir cong cong

NGANH VAN HOA VA THE THAO
I. Linh vye: Van hoa co so (6 TTHC)

I |Cép phép kinh doanh dich vu karaoke QT.VHCS.01

) Cap phép diéu chinh giay phép du diéu kién kinh doanh dich vu OT.VHCS.02
karaoke

3 |Xét tang Danh hi¢u Khu dan cu van hoa hang nam QT.VHCS.04

4 |Xét tang Danh hi¢u Khu dan cu van hoa QT.VHCS.05




Pang ky t6 chire 1.¢é hoi

QT.VHCS.10

Thong bdo 16 chire 1.¢ hoi

QT.VHCS.11

II. Linh vue: Thu Vién (3 TTHCO)

gido duc pho thong, co so gido duc nghé nghhiép va co so gido
duc khéac ngoai cong lap va thu vién tu nhan co phuc vu cong
cong

QT.TV.01

Thong bao sap nhap, hop nhét, chia, tach thu vién doi voi thu
vién thude co sd gido duc mam non, co so gido duc phé thong,
co s& gido duc nghé nghhiép va co so gido duc khac ngoai cong
lap va thu vién tu nhan ¢6 phuc vu cdng cong

QT.TV.02

Thong bao cham dut hoat dong thu vién dbi voi thu vién thude
co s& gidgo duc mam non, co s& giao duc pho thong, co sd gido
duc nghé nghhiép va co so gido duc khic ngoai cong l1ap va thu
vién tu nhin co phuc vu cong cong.

QT.1TV.03

I1. Linh vye: Gia dinh (6 TTHC)

Cap Giay ching nhan dang ky hoat dong cua co sé ho tro nan
nhan bao luc gia dinh

QT.VHGD.01

Cap lai Giay ching nhan dang ky hoat dong cua co s ho tro
nan nhan bao luc gia dinh

QT.VHGD.02

Doi Giay ching nhan dang ky hoat dong cua co so ho tro nan
nhan bao luc gia dinh

QT.VHGD.03

Cap Giay ching nhan dang ky hoat dong cua co so tu van vé
phong, chong bao luc gia dinh

QT.VHGD.04

Cap lai Giay chung nhan dang ky hoat dong cua co so tu van vé
phong, chong bao luc gia dinh

QT.VHGD.05

DPoi Giay chung nhéan dang ky hoat dong ctia co so tu van vé

phong, chong bao luc gia dinh

QT.VHGD.06

NGANH LAO DONG - TB VA XH

I. Linh vye: Tré em (2 TTHC)

Ap dung céac bién phap can thi¢p khan cap hodc tam thot cach ly
tré em khoi mai truong hodc nguoi gdy ton hai cho tré em

QT . TE.U1

S

~

Cham dut viéc cham soc thay thé cho tré em

I1. Linh vue: Bao tro xa hoi (15 TTHC)

Cap giay phép hoat dong doi vdi co so tro giup xa hoi thude
tham quyén cua Phong Lao dong — Thuong binh va Xa hoi

QT.BTXH.Q]

DPang ky thanh lap, dang ky thay doi ndi dung hodc cap lai gidy
ching nhan dang ky thanh lap co so trg giup xa hdi ngoai cong
[ap thudc tham quyén ctia Phong Lao dong — Thuong binh va Xa
hoi

QT.BTXH.02




Giai thé co so trg gitup xa hoi ngoai cong lap thude tham quyén

3 . A . . T.BTXH.03
thanh Iap cua phong Lao dong — TB&XH Q
Cép lai, diéu chinh Gidy phép hoat dong d6i vdi co s trg gilip
4 |xa hoi co Giay phép hoat dong do Phong Lao dong — Thuong| QT.BTXI.04
binh va Xa hoi cap
Tiép nhan ddi tuong bao tro xa hoi ¢d hoan canh dic biét kho R
g | e s £ o x s QT.BTXILOS
khan vao co so trg giup xa hdi cap huyén -
[Tiép nhan ddi tuong cin bao vé khan cap vao co so trg giup xa by
g | oF ROl RS ' pve Y el QT.BTXH.06 o
hoi cap huyén >
Tiép nhan déi tuwong tu nguyén vao co s& tro giup xa hoi cap , R
’7 ]A . . B . g y- ¥ gD ] . I Qr‘[‘\.lg ]-\X]I.O/? l’{j(!
huy¢n : W
8 |Dung trg gitp xa hoi tai co so trg gitp xa hoi cap huyén QT.BTXH.08 Y
Hd tro chi phi mai tang cho ddi twong bao tro xa hoi duoge tro . -
9 P 5 & QT.BTXH.09
gitp xa hoi thuong xuyén tai cong dong
Hd tro kinh phi nhan nuoi dudng, cham soc dbi twong cin bao vé )
vl lehl el & e Y| QT.BTXH.10
khan cap
Tro gitp xa hoi dot xuat déi véi nguoi bi thuong niang ngoai noi .
g [ EPUETRA AG)-CLF AL SO0 WELUEHEL G FIRENSSnEDe QT.BTXH.11
cu tri ma khong c¢6 nguoi than thich cham soc
T]L]D nhén dbi tuong 1a ngudi chua thanh nién khong cé noi cu
12 [tr( 6n dinh bi 4p dung bién phap gido duc tai xa, phuong, thi trdn| QT.BTXH.12
Vao co soO tro giap tré em
Thuc hién, didu chin, théi hudng tro cap xa hoi hang thang, hd S
g | S SOEH B HRY URSE TR Btk S Sl TS QT.BTXH.13
tro kinh phi cham soc, nudi dudng hang thang.
Thuc hién tro cdp xa hoi hang thang khi dbi tugng thay déi noi
14 |cu tra trong cung dia ban quan, huyén, thi xa, thanh pho thuge| QT.BTXH.14
tinh
15 | Thue hién trg cdp xa hoi hang thang khi déi tugng thay doi noi| QT.BTXH.15
cu tra gilr cac dia ban quén, huyén, thi xa, thanh pho thudc tinh
11I. Linh vue: Phong, chong t& nan xa hoi (1 TTHC)
Ho tro hoc van hoa, hoc n 'hé, tro cap kho khan ban dau cho nan S _
I e e i ks N OTINXH.01
nhan
IV. Linh vue: Nguoi ¢o cong (3 TTHC)
CAp gidy i6i thiéu di tham viéng mo 1iét sT va hd tro tham viéng
][R B BIEREES &S : & QI.NCC.01
mo liét s
o tro neudi ¢o cong di lam phuong tién, dung cu tro gitp chinh .
B A e v e R QT.NCC.02
hinh; di dicu tri phuc hoi chirc nang
3 |Mua bao hiém y té dbi vai ngudi cd cong va than nhén QT.NCC.03
V1. Linh vue: Lao dong tién lwong, quan hé lao dong (2 TTHC)
Gui thang luong, bang luong, dinh muc lao dong cua doanh e
! 5 TS, Salls SRS & QT.LDTL.0]

nghicp.




2 |Giai quyét tranh chﬁp lao dong tap thé vé quyén. QL. LEML.02
NGANH NOI VU
I. Linh vue: T6 chire hanh chinh, don vi sw nghiép c¢ong 1ap (3 TTHC)
I |Thu tue tham dinh viée thanh 1ap don vi su nghiép cong lap QT.HCSH.OI
2 |Thu tuc tham dinh viéc 16 chire lai don vi sy nghiép cong lap QT.HCSH.02
3 | Tham dinh viéc giai the don vi su nghiép cong lap QT.HCSH.03
I1. Linh vue: Thi dua, khen thuéng (8 TTHC)
Tang Gidy khen cta Chu tich UBND cap huyén vé thanh tich I
| " . , : QT.KT.01
thue hién nhiém vu chinh tri.
2 |'Thu tuc tang danh hicu tap thé lao dong tién tién QT.KT.02
3 |'Thu e tang danh hiéu thon, ap, ban, lang, khu phd vin hoa QT.KT.03
4 |'Thu tuc tang danh hi¢u chién sy thi dua co so QT.KT.04
5 |Thu tuc ting danh hi¢u lao dong ti¢n tién QT.KT.05
~|Thu tue tang gidy khen ctia Chu tich UBND cép huyén vé thanh E—
6 |,. ;s : A 4k ‘ QT.KT.006
tich thi dua theo dot, chuyén dé
Thi tuc tang gidy khen ctia Chu tich UBND cép huyén vé thanh S
il D icr - A QT.KT.07
tich dot xuat
g Thu tuc ting gidy khen ctia Chu tich UBND cép huyén vé khen OT.KT.08
thuong doi ngoai =
III. Linh vye: Tin ngwong Ton gido (9 TTHC)
| Thu tuc dang ky cho hdi doan téon gido c6 pham vi hoat dong OT.TG.01
trong huyén. o
) Thu tuc dang ky cho dong tu, tu vién hodc cac td chire tu hanh OT.TG.02
tap thé khac co pham vi hoat dong trong mot huyén o
Thu tuc thoéng bao thuyén chuyén noi hoat dong ton gido cua s
g || e S R SR B R ESEE QT.TG.03
chure sac, nha tu hanh
Thu tuc ding ky thuyén chuyén noi hoat dong tén gido cta chirc SR
g | te dans Ky TAyEl C S R QT.TG.04
sdc, nha tu hanh
5 Tha tue chép thuén hoat déng tén gido ngoai chuong trinh dang QT.TG.05
ky hang nam c¢6 sy tham gia cua tin do trong huy¢n o
 |Thu tuc chép thuan & chirc hoi nghi thuong nién, dai hoi cia to —
6 , -A "l -" B g . E . . QI.lG-O()
chire 1on gido co so
Thu tuc chép thuén viée t chie cude 18 dién ra ngoai co s 1on =
i e ' e QT.TG.07
gido ¢o sy tham gia cua tin do trong pham vi mot huyén '
Th tuc chap thuan viée giang dao, truyén dao cua chirc sic, nha B
] Jye Enap LIUGH VIRE BIANE C80, HHYER CF QT.TG.08
tu hanh ngoai co s¢ ton giao
Thu tue chip thudn viée t6 chirc quyén gop clia co sd tin ngudng,
9 [t6 chiic t6n gido vuot ra ngoai pham vi mot xa nhung trong pham QT TG0

vi mot huyén




IV. Linh vye: To6 chire phi chinh phu (8§ TTHC)

I {Thu tuc thanh 1ap hoi QT.H.PCP.OI
2 |Thu tuc phé duyc¢t diéu 1¢ hoi OLHPCP.02
3 |Thu tuc chia, tach; sap nhap; hop nhat hoi QLHPCPUS
4 |Thi tuc doi én hoi QT.H.PCP.04
5 |Thi tuc hdi tu giai thé QT.H.PCP.05
NGANH THANH TRA
I. Linh vue: Phong chdng tham nhiing (5 TTHC)
I |Ké khai tai san, thu nhap QT.PCTN.OI
2 |Cong khai Ban ké khai tai san, thu nhap QT.PCTN.02
3 | Xdac minh tai san, thu nhép QT.PCTN.O3
4 |Tiép nhan yéu cau giai trinh QT.PCTN.04
5 |Thuc hién viéc giai trinh QT.PCTN.O5
I1. Linh vye: Khicu nai, td cio (3 TTHC)
1 |Giai quyét khiéu nai lan déu QT.KN.OI
2 |Giai quyét khiéu nai lan hai QT.KN.02
3 |Giai quyét 6 cao QT.TC.01
I1. Linh vye: Tiép Cong dan (1 TTHC)
1 |Tiép cong dan tai cap huyén QT.TCD.O1
IV. Linh vye: Xir ly don (1 TTHC)
I |Xurly don tai cap huyén QT.DT.01
NGANH TU PHAP
I. Linh vue: Chang thye (11 TTHC)
I [Tht tuc: Cap ban sao tir sé goc QT ITPCT.01
2 |Thi tuc: Chimg thyuce ban sao tir ban chinh gidy to, van ban do co QIL.TPCT.02
quan td chie ¢6 thim quyén ctia Viét Nam cép hodc chiing nhan
Thu tuc: Chirng thuc ban 520 tir ban chinh gidy to, van ban do co
3 |quan, to chuc ¢ tham quyén clia nude ngoai; co quan, t6 churc QT TPCT .05
6 tham quycn cua Viét Nam 11en két véi co quan, t6 chic ¢6
thdm quyén cta nude ngoai cdp hodc chimg nhan.
Thu tuc: Ching thuc chit ky trong cac gidy 1o, van ban (4p dung ey e
4 s ) 42 it . QT. TPCT.04
cho ca truong hop ching thuc diém chi va truong hop nguoi yéu
cau chimg thuc khong thé ky, khong thé diém chi duoc).
5 T.hfl lL_l.C: Chung thue viée stra doi, bo sung, hiy bo hop déng, OT.TPCT.05
giao dich.
5 |Thu tuc: Stra 16i sai sot trong hop dong, giao dich QT.TPCT:06
Thu tuc: Cap ban sao co ching thuc tu ban chinh hop dong, giao o
6 QT.TPCT.07

dich, da dugce ching thuc




Thu tuc: Chung thue chiv ky nguoi dich ma nguoi dich 1a cong

.
7 tac vién dich thuat cua p Tu phap QL.IPCT:08
Thu tuc: Chimg thuc chiit ky nguoi dich ma nguoi dich khong -— =
g [ e o . QT.TPCT.09

phai la cong tac vién dich thudt cua phong Tu phap
Thu tuc: Chirng thuc hop dong, giao dich lién quan dén tai san la e
1 e & M Seb SOEE B q Y QITPCT.10
dong san
Thu tuc: Chimg thuce van ban thoa thuan phan chia di san ma di S———
[ [ AR -l ‘ QT.TPCT.11
san la dong san
Thu tuc: Chung thuc van ban thoa thuan phan chia di san ma di T
T Rl i s i QT TPCT.12
san la dong san
II. Linh vue: HO tich (17 TTHC)
I |Thu tuc: Dang ky khai sinh ¢6 yéu té nude ngoai QT.TPHT.O1
2 |Thu tuc: Dang ky két hon ¢ yéu to nude ngoai QT.TPHT.02
3 |Thu tuc: Dang ky khai tir ¢ yéu té nude ngoai OT: TPHT 03
4 |Thu tuc: Dang ky nhan cha, me, con ¢c6 yéu 16 nudce ngoai QT.TPHT.04
Thu tuc :Dang ky khai sinh két hop dang ky nhan cha, me, con
g [ g AR P dang Ky e ' QT.TPHT.05
cO yeu to nudc ngoai
6 |Thu tuc: Dang ky gidam hd co yéu 6 nudc ngoai QT. TPHT.06
7 |Thu tuc: Pang ky cham dut gidm ho ¢é yéu td nudc ngoa QT. TPHT.O7
Thu tuc: Thay déi, cai chinh, bo sung hé tich, xac dinh lai dan
8 ' ’ = LS QT.TPHT.08

{oc

Thu tuc: Ghi vao s6 ho tich viée két hon cua cong danViét Nam
da duogc giai quyéet tai co quan c6 tham quyeén cua nudc ngoai

QT.TPHT.09

10

Thu tuc: Ghi vao so ho tich viée ket hon cia cong dan Viét Nam
da duoc giai quyct tai co quan cé tham quyen cia nudce ngoai

QT.TPHT.10

Thu tuc: Ghi vao sb ho tich viée ho tich khac cia cong dan Viét
Nam da duoc giai quyét tai co quan ¢6 tham quyén ctia nudce
ngoai (khai sinh; giam hd; nhan cha, me, con; xdc dinh cha, me,
con; nuoi con nudi; khai tu; thay ddi ho tich)

QL. TPHT.1]

Tha tuc: Ghi vao so ho tich viée ho tich khac cua cong dan Viét
Nam da duoc giai quyét tai co quan ¢6 tham quyén clia nudc
ngoai (khai sinh; giam ho; nhan cha, me, con; xdc dinh cha, me,
con; nudi con nudi; khai tu; thay ddi ho tich)

QT.TPHT.12

13

Thu tuc: Dang ky khai sinh ¢é ycu to6 nude ngoai cho nguoi da
co ho so, gidy to cd nhan

QT.TPHT.13

14

Thu tuc: Dang ky lai két hon ¢6 yéu td6 nude ngoat

QT.TPHT.14

15

Thua tue Dang ky lai khai tir ¢6 yéu to6 nude ngoai.

QT.TPHT.15

16

Thu tuc: Cap ban sao trich luc ho tich

QT.TPHT.16

17

Thu tuc: Dang ky lai khai sinh co ycu 10 nudce ngoai

DLETPHT, 17

II1. Linh vye: Boi thuong nha nuwée (2 TTHC)




| |Thu tuc phuc hoi danh du QT.BTNN.OI
5 l’hu lL.l‘C.gla'l q‘uyel }'cu cau l;)();rll.iirongj tai co quan tryc tiép quan OT.BTNN.02
ly nguoi thi hanh cong vu gay thiét hai :
IV. Linh vie: Pho bién, gido duc phap ludt (3 TTHC)
I |Thu tue: Cong nhan béo céo vién phéap luat cap huyén QT.PBGDPL.OI
2 [Thu tuc: Mién nhiém béo cao vién phap luat cz”ip huyén QT.PBGDPL.02
Thu tuc: thuc hién hé tro khi hoa giai vién gdp tai nan hodc rui
3 (ro anh huong dén suc khoe, tinh mang trong khi thuc hién hoat QT.PBGDPL.03
dong hoa giai
NGANH KE HOACH VA PAU TU
I. Linh vye: Thanh 1ap va hoat dong ciia ho kinh doanh (5 TTHC)
I |Dang ky thanh lap ho kinh doanh QT.DKHKD.01
> |Dang ky thay doi néi dung dang ky hd kinh doanh QT.DKHKD.02
3 |Tam ngung hoat dong ho kinh doanh QT.DKHKD.03
4 |Cham dat hoat dong ho kinh doanh QT.DKHKD.04
5 Cflp lai Giéy chimg nhédn dang ky hd kinh doanh QT.DKHKD.05
II. Linh vwe: Thanh 1ap va hoat dong cia hop tac xa (18 TTHC)
1 |Dang ky thanh lap hop tac xa QT.HKD.01
Ding ky thanh lap chi nhanh, vin phong dai dién, dia diém kinh
. doanh cua hop tac xa (txuongj hop not thanh 1ap chi nhanh, van OT.HKD.02
phong dai dién, dia diém kinh doanh cta hop tac ci trén dia ban '
huyén noi hop tac xa dat tru sé chinh)
Ding ky thanh lap chi nhanh, van phong dai dién, dia diém kinh
3 |doanh cua hop tac xa (truong hop noi thanh ldp chi nhanh, van|  QT.HKD.03
phong dai dién, dia diém kinh doanh tai huyén hoéc tinh, thanh
phd khac véi noi hop tac xa dit tru so chinh)
Déang ky thanh lap chi nhanh, van phong dai dién, dia diém kinh
4 |doanh cua hop tac xa (truong hop lap chi nhanh, van phong dai QT.HKD.04
dién, dia diém kinh doanh & nudc ngoai)
Ding ky noi dung thay doi dang ky hop tac xa (trir truong hop
tac xa thay doi dia chi tru sé chinh cta hop tic xa sang huyén
5 |hodc tinh, thanh phd khac véi noi hop tac xa da dang ky, thay QT.HKD.0S
doi noi dung diéu Ie, $b lugng thanh vién, thanh vién hoi déng
quan tri, ban kiém soat hodc kiém soat vién)
& Déng 1<y nodi dung thay doi dang ky hop tac xa trudng hop tac xa QT.HKD.06

thay do6i dia chi tru s& chinh cta hop tac xd sang huyén hodc
tinh, thanh phd khéc véi noi hop téc xa da dang ky




Thong bao ndi dung thay doi dang ky hop tac xa truong hgp tac
xa thay doi noi dung diéu 1¢, s6 lugng thanh vién, thanh vién hoi
dong quan tri, ban kiém soat hoac kiém soat vién.

QT .HED.O7

Dang ky thay d6i noi dung dang ky chi nhanh, van phong dai
dién, dia diém kinh doanh ctia hop tdc xa (trr tr uong hop thay
doi dia chi chi nhanh, vin phong dai dién, dia diém kinh doanh
cta hop tac xa da dang ky chi nhanh, van phong dai dién , dia
diém kinh doanh, thay doi noi dung dang ky chi nhanh, vin
phong dai di¢n, dia diém kinh doanh cua hop tac xa & nude
ngoai)

QT.HKD.O8

Pang ky thay déi ndi dung ding ky chi nhanh, van phong dai
dién, dia diém kinh doanh ctia hop tac xa trudong hop thay doi dia
chi chi nhanh, van phong dai dién, dia diém kinh doanh ctia hop
tac xa sang huyén, hodc tinh thanh phé khac voi noi hop tac xa
da ding ky chi nhanh, van phong dai dién, dia diém kinh doanh

QT.HKD.09

Dang ky tl 1y d6i noi dung dang ky chi nhanh, vin phong dai
dién, dia diém kinh doanh ctia hop tac xa tluongD hop thay doi dia
chi chi nhanh, van phong dai di¢n, dia diém kinh doanh ctia hop

tac xa O nuoc ngoal.

QIHKI.10

Thong bio vé viée gop von, mua cO phan, thanh 14p doanh
nghiép cua hop tac xa

QT.HKD.11

Tam ngiing hoat dong cia hgp tac x4, chi nhanh, van phong dai
dién, dia diém kinh doanh cua lién hi¢p hop tac xa

QT.HKD.12

Cham dat hoat dong cua chi nhanh, van phong dai di¢n, dia diém
kinh doanh cua hop tac xa

QT.HKD.13

Giai thé tu nguyén hop tac xa

QT.HKD.14

15

Cap lai giay chimg nhan dang ky hop tac xa, gidy ching nhan
dang ky chi nhanh, van phong dai di¢n, dia diém kinh doanh cua
hop tac xa (trong truong hop bi mat hodc bi hu hong)

QT.HKD.15

16

Cép lai gidy chung nhan dang ky hop tac x4, gidy ching nhan
dang ky kinh doanh theo thong tu s6 05/2005/TT-BKH ngay
15/12/2015 cia Bo Ké hoach va Dau tu sang gidy ching nhén
dang ky hop tac xa theo thong tu s6 03/2014/TT-BKH

QT.HKD.16

17

Thay doi co quan dang ky hop tac xa

QT.HKD, 17

18

chia, tach, hop nhat, sap nhap

Pang ky hop tac xa doi véi hop tac xa duge thanh 1ap trén co so

QT.HKD.18

NGANH NONG NGHIEP

I. Linh vue nong nghiép va PTNT (4 TTHC)

Cap Giay chung nhén kinh ¢ trang trai

QT.PTNT.01

Cap doi Giay ching nhan kinh t& trang trai

QT.PTNT.02




N

3 |Cap lai Gidy chimg nhan kinh té trang trai QT.PTNT.03
4 |HO tro du én lién két QT.PTNT.04
I1. Linh vwe lam nghi¢p (1 TTHC)
I |Phé duyét phuong an khai thac thue vét rimg loai thong thudng R PR
NGANH TAI CHINH
I. Linh vue: Quén ly cong sian (13 TTHC)
I [Mua quyén hoa don QT.QLCS.0]
2 |Mua hoa don I¢ QT.QLCS.02
3 [Mua sdm tai san cong (khong phai dy én dau tu) QT.QLCS.03
4 |Quyét dinh thué tai san QT.QLCS.04
5 |Quyét dinh huy bo quyét dinh ban dau gia tai san cong QT.QLCS.05
6 Quyét dinh tiéu huy tai san cong QT.QLCS.006
7 |Quyét dinh xu [y tat san cong truong hop bi mat, bi huy hoai QT.QLCS.07
8 |Thanh toan chi phi co6 lién quan dén viée xur 1y tai san cong OT.OLOS. 08
&t dinh xUr 1y tai sé at dong cua du an khi du 4

Qﬂruyrurdgm xu ly tai san phuc vu hoat dong cua dy an khi dy an OT.QLCS.09
9 [két thic

QuAyet d%nh Xu l}i 1a1l' san bi hu hong{, kylong su d._uﬂng du"o,‘c hodc OT.QLCS.10
10 khong con nhu cau st dung trong qua trinh thuc hién du an
11 Quyét dinh diéu chuyén tai san cong QT.QLCS.11
12 |Quyét dinh thanh 1y tai san cong QT.QLCS.12
13 [Quyét dinh ban tai san cong QT.QLCS.13

TONG CONG 226 TTHC

\.‘5.7'\.;//’






